
S E C T I O N  3
H A N D O U T

N A T I O N A L  A S S O C I A T I O N  O F  R E A L T O R S ®

Many real estate professionals have home offices. Whether you work at home or not, you
might want to consider additional steps to secure your home. Here are a few tips:

• Consider investing in an alarm system if you don’t already have one. If you do,
make sure you have a panic button feature you can easily use in the room you use
as an office.

• Your home should have deadbolts with full one-inch bolts on all entry doors. These
should be installed in addition to existing locksets. If you have a door with glass
panels within three feet of the lock, you should have a double-cylinder deadbolt,
which. requires a key on both sides so that a burglar cannot simply break the glass
and reach through to unlock the door. If a door has conventional glass panels, con-
sider replacing them with shatterproof glass or with polycarbonate material.

• If you have just moved in to a house or apartment, have all locks re-keyed 
immediately.

• Place a wooden rod in the track of a sliding glass door so it can’t be opened from
outside.

• Install a deadbolt lock on the door of your office, so that it becomes a “safe room”
that you can lock yourself into if you are threatened. If the office is on an upper
floor, plan an escape route from the room; consider keeping a rope ladder in the
room.

• Make sure all porches, entrance areas, and yards are well lit. Turn on exterior lights
when you're home at night, plus interior lights when you're away in the evening.

• Prune any shrubbery that hides doors or windows. Remove tree limbs that allow
access to reach second story windows.

• Don't hide house keys in mailboxes, planters, or under doormats.

• If you're going to be away for two days or more, suspend deliveries of newspapers,
bottled water, and other delivery items.

C O N T I N U E D  O N  N E X T  PA G E

SECTION 3:  SAFETY AT HOME

S A F E T Y  AT  H O M E
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S A F E T Y  AT  H O M E H A N D O U T  C O N T I N U E D  F R O M  P R E V I O U S  PA G E

• Even though you have a telephone in your home office, keep a charged mobile
phone with you at all times. Program any emergency phone numbers as speed-
dials on your office line as well as your mobile phone. 

• For a detailed security analysis of your home, contact a bonded professional lock-
smith who is an accredited member of a national locksmith association. At no cost
to you, your police and sheriff's department will be glad to help when needed. Call
them immediately if you see, hear or have a good reason to suspect that a crime is
being committed. 

Sources: San Diego REALTOR®, July 2002; National Crime Prevention Council, Kwikset
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